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First thirty six (36) months of employment - 8 hours per month 
After completing three (3) years of service- 10 hours per month 
After completing eight (8) years of service- 12 hours per month 
After completing twelve (12) years of service- 14 hours per month 
After completing eighteen (18) years of service- 16 hours per month 
After completing twenty one (21) years of service- 18 hours per month 

 

 
Section VIII.  Holiday Leave 
A. Each Officer will receive fifteen (15) holiday leave days (127.5 hours) per calendar year 
(sixteen (16) holiday leave days (136 hours) in a general election year).   Holiday leave accumulated 
under this section shall be awarded January 1st of each year and reside in the holiday leave account.   
For purposes of this agreement, a leave day will be considered 8.5 hours. 

 
B. Effective  January 1, 2020, any leave hours remaining in the "Old Holiday Leave" account will 
be combined with the newly accrued  leave into one account. The new account will be labeled as 
Holiday Leave. Officers may not exceed a cap 280.5 hours of the combined old and new holiday leave 
in the Holiday Leave account. This will allow for a maximum roll-over of 153 hours (18 days) of 
holiday leave. 

 
C.  If an Officer believes that he or she has made a "good  faith" attempt to use Holiday Leave but 
was denied the opportunity to do so and is therefore  at risk of forfeiting  the leave in accordance  with 
this policy, the Officer  may challenge  the potential  forfeiture through the grievance resolution  
procedure established  by Section 3-750 of the Administrative Operations  Manual.  Such grievance 
shall be filed with the Grievance Review Board, and may be appealed to an Assistant Sheriff.  The 
decision of an Assistant Sheriff shall be final and binding on all parties. 

 

D. Effective December 31, 2018, caps will be placed upon Officers’ Holiday Leave accounts.  The 
caps will decrease annually until a maximum cap of 15 days is reached on December 31, 2019. Prior 
to December 31, 2019, the following caps will be in effect: 

 20 days effective December 31, 2018 
 15 days effective December 31, 2019 

 
E. Any Holiday Leave in excess of those caps shall be forfeited from the leave account. 

 
F. If an Officer believes that he or she has made a “good faith” attempt to use Holiday Leave but 
was denied the opportunity to do so and is therefore at risk of forfeiting the leave in accordance with 
this policy, the Officer may challenge the potential forfeiture through the grievance resolution 
procedure established by Section 3-750 of the Administrative Operations Manual. Such grievance 
shall be filed with the Grievance Review Board, and may be appealed to an Assistant Sheriff. The 
decision of an Assistant Sheriff shall be final and binding on all parties. 

 
 

Article VII 
Scheduling 

 
 

Section I. Master Shift Plan 
The master shift plan, consisting of an 8½ hour shift, shall not change for the duration of the 
Agreement without consultation and input from the Charles County Correctional Officers 
Association.    If a change is made to the master shift plan, the Sheriff’s Office must notify the 
CCCOA and its members as soon as practicable, but no less than ninety (90) days from the new 
schedule’s implementation.   In the event of a health-related epidemic or other serious crisis situation 
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